Public Relations input for July – September 2008 Federal Reporter
  The Web Site.  
   The WSFC Federation web site, www.narfewa.net, should be considered you “one stop shop” for Federation, chapter and Region X news and information.  
  The site contains a number of useful headings, including  “Officers”, “Districts and Chapters”, “Federal Reporter”, “Conventions, Meetings and Workshops”, “Public Relations”, “Membership”, and “Legislative”.  

  Some new items recently added to the site include minutes and photos of the annual Federation Meeting in Walla Walla, and a draft schedule of the FEHBP Open Season health fairs in October and November.
  It has current information from Federation officers, including the President, Vice President, Secretary and Treasurer, District Vice Presidents, as well as advisory council chairs (Membership, Legislative, Public Relations, Service, Alzheimers, NARFE-PAC, etc.) 

  It also contains meeting dates and locations, contact information on Washington Legislators in their local and DC offices, and current and archived editions of the Federal Reporter.
  You can also find the site by going to the NARFE web site, www.narfe.org, and linking to the “Washington” listing under “NARFE’s Regional and local web sites” on the lower left side of the main page.  

  Currently, ten chapters have their web sites linked to www.narfewa.net.  Chapters that would like to have a site set up with or linked to the Federation web site should contact webmaster Sam Cagle at (360)456-8509 or caglels@comcast.net to discuss the process and content.  We should be able to handle both text and photographs in the chapter sites.

Summer – July, August and September – is a great time both for being visible and getting ready.

  Being visible.  Every community has its public events in the summer – parades, festivals and gathering of all kinds. If there was ever a time to run into both current and retired Federal employees and annuitants, this is it.  Is your chapter planning to be out there – by walking in the parades, manning a booth, handing out NARFE material, or helping in many of the volunteer support roles?  Will they have something that clearly identifies them as NARFE – a hat, a jacket, a t-shirt, a chapter banner or tablecloth?  Will informational and recruiting materials be ready and available for distribution?  Will your members be primed and ready to talk about NARFE objectives and actions?  Are you thinking about how to get local media coverage of your events?  Don’t let the chances pass you by.  If there are fees for participation, contact me to discuss the possibilities for public relations matching fund support.
  Getting Ready.  Now is the time to be planning and ordering literature for late summer and fall promotional activities such as the events above, as well health fairs and pre-retirement seminars.    There are a number of outstanding new flyers available – see the list below -  (and other familiar ones that should be disposed of).  Order these materials from the NARFE web site, www.narfe.org.  (Sign in as a member- On the lower left corner of the member page is a link to “forms”, then click “Requisition for Printed Supplies”.)     Event planning information is also available on the Federation web site, www.narfewa.net, under “Public Relations”.

  What are the NARFE “Recruiting Pamphlets” that the chapter should have available?

     -  M-2 Prospect Information Card (01/08)  

     -  F-14C Membership Application (Self Mailing Envelope) (11/07)
     -  H-140A Membership Application (11/07)  

     -  F-100 Be Prepared For Life's Events (11/06)

     -  F-106 Premium Conversion Brochure (01/08)

     -  F-117 NARFE's Legislative Accomplishments (12/06)

     -  F-122 What Has NARFE Done for You Lately? (09/07)

     -  F-123 New recruiting pamphlet "Federal Employees Pop Quiz" (07/07)

     -  F-126 10 Worst Mistakes Federal Employees Can Make (05/08)

     -  F-127 10 Worst Mistakes Federal Retirees Can Make (02/08)

     -  L-1 Social Security Government Pension Offset/Windfall Elimination Provision (01/08)

     -  L-2 NARFE Legislative Program for the 110th Congress (12/06)

     -  P-2 Vanishing Benefits Poster (09/07)

     -  F-121 Welcome to Your NARFE Chapter (04/08)

Who orders the recruiting pamphlets in your chapter?  

  (a) Membership chair, (b) public relations chair, (c) any chapter officer, (d) chapter “recruiters”(e) all four, or (f) none?  The only wrong answer is (f).  

  Basically, any chapter member who can make effective use of the pamphlets, can order them.  The chapter should know who these individuals are, and coordinate their efforts.  Make sure an excessive amount of the publications are not ordered and shipped only to be put on a shelf and stored until they become outdated, but don’t hoard all of the publications in one place where they cannot be easily accessed by the appropriate members.  
· Look at the planned needs and chapter events.  Recruiting campaigns, health fair participation, booths at public events, informational distribution to existing chapter members, etc.  Determine approximately how many of which publications might be needed for those events.
· Order the publications at least a month in advance from NARFE headquarters, using the NARFE web site, so they can be pulled, packaged and shipped across the country.  Also build in sufficient time for them to be prepared (like putting the recruiter # and chapter number on the application forms) and assembled into packets for distribution.
· Read the materials before you hand them out, so what you are saying to the prospect is up to date as well.

Clear these old publications out of your “stash”.
  If you have outdated publications and flyers in your supply of NARFE materials, please make sure they are recycled, not used in new recruiting efforts.

· First and foremost, make sure that you only have the new combined active and retired application, dated 11/07.  There are two versions of this,  H-140A Membership Application, or F-14C Membership Application with the (Self Mailing Envelope).  All earlier application forms, or those that apply just to active employees or just to retired employees should be destroyed.

· Old favorites, “10 Worst Mistakes that Federal  retirees can make”, and “The Next 10 Mistakes” that were printed before May 2008 should be dumped.  Replace them with F-126 “10 Worst Mistakes Federal Employees Can Make” and F-127 “10 Worst Mistakes Federal Retirees Can Make”, both dated 05/08.
· Trash the old “GPO/WEP” brochures and order the new L-1 “Social Security Government Pension Offset/Windfall Elimination Provision”, dated 01/08.   
· Eliminate the older flyer on Premium Conversion, using only the F-106 “Premium Conversion Brochure”, dated 01/08.    
· L-2 “NARFE Legislative Program for the 110th Congress”, dated 12/06,  will only be good through December of this year.  The Legislative program for the 111th Congress, which convenes in January 2009, will be approved at the National Convention this September, and a new brochure will be published around December.
  Make sure that your stock of publications that you will be using for recruiting efforts are up to date.  The old ones contained outdated information and the new ones have been significantly rewritten.
  The draft health fair scheduling information is already on the Federation web site.  The final schedule will be provided in late August or early September, so you have a general idea of the numbers you need.

  Displays.  As you plan your summer and fall public events, remember that two types of displays, tabletop and “ZAP” pull-up, are available for your chapter use.  To schedule or obtain them, contact Sam Cagle at the addresses shown.
  Public Relations Funding.  There have not been many requests for Federation PR funds to support chapter promotional efforts.  These matching funds are available for advertising in targeted publications, booth space rental or materials supporting awareness activities aimed at CFEs or federal retirees.  Policies and procedures for requesting PR funding are laid out in the Public Relations section of the WSFC Web Site.  Again, contact Sam Cagle to discuss possible funding.  
